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RESOURCE TOOLKIT - Volunteer Management

‘ VOQU!/W INDEX of TEMPLATES, CHECKLISTS & FORMS

Council volunteer program complies with the Volunteer Policy and National Standards of Volunteer
Involvement. Volunteer management on all programs follows the Volunteer Process Map and Volunteer
Management Procedures & Resources Toolkit — Staff Handbook.

The below INDEX of the Resources Toolkit contents, lists the many resources used in the management of

volunteers.

Please contact Volunteer Connect at volunteer@warrnambool.vic.gov.au for further information.
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Acknowledgement of Code of Conduct

Animal Shelter — Tetanus reimbursement form

ATO Statement of Supplier

MOW Corporate - Individual Registration & Agreement

MOW Corporate - Information & Requirements

MOW Corporate - Intake Pack checklist

MOW Corporate - Organisation Registration & Agreement

MOW Fuel reimbursement record

MOW Individual Intake Pack checklist

MOW Volunteer Handbook

National Police Check — Fit2work form

New Volunteer Roles & Programs — Planning checklist

Position Description - Animal Shelter volunteer template

Position Description - Archie Café volunteer template

Position Description - Archie Craft “Made at Archie” volunteer template
Position Description - Archie Garden & Produce Exchange volunteer template
Position Description - Archie Heart Foundation walking volunteer template
Position Description - Archie IT volunteer template

Position Description - Archie Social & Events volunteer template
Position Description - blank template

Position Description - Flagstaff Hill Blacksmith volunteer template
Position Description - Flagstaff Hill Corporate volunteer template
Position Description - Flagstaff Hill Dressmaker volunteer template
Position Description - Flagstaff Hill Garrison volunteer template
Position Description - Flagstaff Hill Village volunteer template

Position Description - Flagstaff Hill Visitor Services volunteer template
Position Description - Gardens4Wildlife volunteer template

Position Description - Kindergarten & Children’s Services volunteer template
Position Description - Library English Talking Circle volunteer template
Position Description - Library Home Service volunteer template
Position Description - Library Homework Help volunteer template
Position Description - Library IELTS volunteer template

Position Description - Lighthouse Theatre Usher volunteer template
Position Description - Special Events Volunteer template

Position Description - WAG volunteer template

Position Description - West Warrnambool Neighbourhood House volunteer template
Recruitment - Council Volunteer Vacancies

Recruitment - Volunteer Vacancy template

Site Induction checklist — Animal Shelter

Site Induction checklist — general template

Site Induction checklist — Kindergartens & Children’s Services
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42.  Site Induction checklist — Lighthouse Theatre
43. Site Induction checklist — Meal on Wheels
44. Statutory Declaration — Community Care — MOW blank
45. Statutory Declaration — Community Care — MOW Corporate
46. Statutory Declaration — Community Care — MOW prefilled
47. Statutory Declaration — Community Care — Social Support Group prefilled
48. Volunteer “HAVE YOUR SAY” feedback form
49. Volunteer Agreement
50. Volunteer Application — Successful — template
51. Volunteer Application — Unsuccessful — template
52. Volunteer Application form
53. Volunteer Confidentiality Agreement
54. Volunteer Exit Survey
55. Volunteer Expense Claim Form
56. Volunteer ICT User Agreement
57. Volunteer Intake Pack checklist
58. Volunteer Interview template
59. Volunteer Name Badge Request form
60. Volunteer Parking Reimbursement form
61. Volunteer Personal Capability Requirement checklist
62. Volunteer Program Information & Task List
63. Volunteer Reference Group - Application form
64. Volunteer Reference Group — Terms of Reference
65. Volunteer Registration checklist
66. Volunteer Review form
67. Volunteer Risk Assessment — WCC Safe Work Method Statement Template
68. WCC Driver’s Declaration form
69. WCC Staff Incident/Hazard Reporting Form
70. Working with Children Check — Information Sheet
71. Youth Volunteer Application Form



